4210 Bereavement Leave

Bereavement leave will be allowed for the purpose of attending to the death of a
member of an employee's immediate family. Immediate family is defined in regulation
4210-R.

Five days absence with pay will be allowed for each death in the immediate family. The
District understands the deep impact death can have on an individual or family;
therefore, the use of an employee's accumulated sick leave may be granted beyond
bereavement days. The employee will make arrangements with his or her supervisor
for the use of sick leave days beyond bereavement leave.

Each request for bereavement leave must be submitted to the immediate supervisor. A
time off request ferm is to be completed prior to, or upon return from, bereavement
leave.
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